
PTL Board Positions: 

 

President- Emily Leatherwood (22-23) 

The role of PTL’s President is pretty easily defined – they oversee 
it all. The President should not only be comfortable with creating 
the agenda for regularly scheduled meetings, but also running the 
meets, soliciting volunteers for various committees, and 
spearheading all fundraising with gusto. Ideally, the President will 
have served in at least one other capacity during their time with 
the organization so that they have the experience to fill in any 
other role, if needed. 

Vice President- Shari Reaves (22-23) 

The VP is essentially the President’s right-hand man or woman, 
and should have a good working relationship with the President. 
The VP is typically responsible for fulfilling the duties of the 
President should they be unable (i.e.: running the meeting if the 
President is not present), as well as assisting with other duties 
that contribute to everything running smoothly, such as setting up 
for the meeting and heading up various committees. Like the 
President, a good VP will have held other roles within the 
organization, so they are able to fill in at a moment’s notice. 

Treasurer- OPEN 

Someone has got to be responsible for collecting dues and 
payments and that person is the treasurer. In addition to being 
trustworthy and reliable, the Treasurer should also be someone 
who is interested in taking on various leadership responsibilities 



when called upon such as coordinating volunteers, stepping in for 
the Secretary or Vice President when needed. 

Secretary- OPEN 

A great Secretary should be looked upon as the organization’s 
eyes and ears. They’ll be responsible for taking notes during 
meetings and sending them out to the entire membership 
afterward, coordinating and creating regularly scheduled 
newsletters, and maintaining any and all files and forms for the 
group. All communication from the organization to the greater 
parent/community population should come from the Secretary, so 
that all messaging is cohesive and there is no overlap in 
communication. In addition, the Secretary should maintain an up-
to-date list of contact information for other members, volunteers, 
and their entire audience (parents and community members). The 
Secretary should also be prepared to fill in for the Treasurer if 
needed, as well as taking on other responsibilities as necessary. 

Volunteer Coordinator- OPEN 

The Volunteer Coordinator works with the PTL President, 
Principal and teachers to coordinate volunteer opportunities at the 
school. They collaborate with other PTL board members, teachers 
and the Principal to assess and identify how parents, church and 
community members can get more involved at school as 
volunteers. Also, they oversee volunteer recruitment, training and 
events. 

 

 


